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Ngay Noi dung Nguwoi thuc hién
29/10/2017 | Soan tai liéu Nguyén Ho Thién Ping
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TAI LIEU HUONG DAN SU DUNG SMAS

T6 tin hoc

Il. PANG NHAP VAO HE THONG
Khoi dong 1 trong nhitng trinh duyét Web c¢6 san trong Windows

Biéu twong Tén trinh duyét Ghi chu
'l
@ Coccoc
G Google Chrome Nén dung
e Microsoft Edge
e Internet Explorer

Truy cap trang https://smas.edu.vn

-

DANG NHAP HE THONG
a [Tén dang nhap
B Mat khau

Ghi nh6? | Quén mét khau

DANG NHAP

DANG NHAP VO VNSTUDY

T e S =
7

Tén ding nhap: c6 dang NQhcm_hotenGV. Trong d6 hotenGV do t6 trudng

chuyé&n mdn cung cép

Mat khau: Do to truang chuy@n mon cung cap
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Ping nhap: Sau khi nhap dy du cac thdng tin trén bam chudt vao Dang nhap.
Néu dting s& vao hé théng, néu sai man hinh yéu cau nhap lai théng tin vai canh bao

XUat hién.

DANG NHAP HE THONG

‘ Tén dang nhap

B Mat khdu

Tai khoan sé bi khéa sau 5
| Ghi nhé? | Quén mat khau lan dang nhéap khéng thanh

coéng. SO lan dang nhap con
laila 4.

DANG NHAP
DANG NHAP VO1 VNSTUDY

/ CHU Y KHI PANG NHAP SMAS.EDU.VN LAN PAU TIEN \
B1: Nhap tén dang nhap duoc cung cap dang NQhem_...
B2: Nhap chinh xac chit hoa, thuong, so, ki hiéu
B3: Click chuot vao nuit DPANG NHAP

Tuyét doi khong nhan phim ENTER. Thay C6 nao I¢ nhan phim ENTER thi

@TTCM reset lai mat khau. /

I1l. POl MAT KHAU PANG NHAP

Véi y&u cau bao mat tai khoan, diém sé, thong tin c& nhan cua hé théng. Yéu

cau Thay / C6 thay d6i mat khau ngay lan dau tién diang nap vao hé théng. Sau khi

dang nhap thanh cdng vao hé théng Thay / Co theo cac budc sau dé d6i mat khau

thiendangNQ@gmail.com 4 29/10/2017 5:17:15 CH
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T6 tin hoc

MAS TRUONG THPTNGO QUYEN Nguyén

HoThienDang  \0p

A EBRGET HOCSINH CANBO THICU BAO CAO

B8 lBa B

Khaibaodiy || CAuhinhhé | Giamsat  Lichsi sy
su théng nhp diém dung

Chu nhat, ngay 29/10/2017

[Bam dé tao thém khung lam viéc]

Chi tiét hd so
D61 mat khau

Thoat

Nam hoc  2017-2018 v

Click vao Avatar & gc cao bén phai man hinh, chon Doi mat khau

Mat khau phai bao gom:

. Chit hoa
. Chir thuong

O~

S
. Tong chiéu dai tir 8 tro 18n
Vi du: Diem$9999

Sau khi gd mat khau mai 2 lan, phai go tiép ma xéc thuc

Mot trong nhirng Ky hiéu dac biét sau day: ~! @ #8$ %~ & * ()

Tén ding nhap MNQhcm_nhidang
M4t khau hién tai =

WAt khau mdi =

¥ac nhan mat khdu mai =

M3 xac thuc =

&t khdu mai khdng dugc nhd hon 8 kit phal boo
gom s4, chif thiidng, chif in hoa va ky & didc bigt

&
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc
IV. QUEN MAT KHAU

Néu quén mat khau, cd thé dung chirc nang Quén mat khau néu nhap ding cac

thong tin theo yéu cau. Hé théng sé& giri mat khau cho Thay / C6 qua s dién thoai (s6
dién thoai nay phai duoc khai bdo chinh xac trong phan thdng tin ca nhan caa Thay
Co).

Néu khong thé tw lay lai dwoc mat khau tir hé thong, dé nghi Thay/C6 lién
hé to trwéng chuyén mén dé giup Reset lai mat khau.

14
CAP LAl MAT KHAU

a Tén dang nhap

D S6 disn thoal

ﬁ Ma xéc thwc I f 5 m9 thoai dang ky

CAP LAI MAT KHAU //

V. PHAN CONG GIANG DAY (TT)
Sau khi dang nhap hé théng thanh céng. Vao nhém CAN BO chon PHAN
CONG GIANG DAY

MAS TRUONG THPTNGO QUYEN

# HETHONG HOC SINH THICO BAO CAO

O B

Hb s can bé || Phén cdng
giang day

Can bd » Phan cong giang day

Phén cong giang day

thiendangNQ@gmail.com 6 29/10/2017 5:17:15 CH
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Chon phan cdng giang day theo giao vién

Vung trai: Chon tén gi4o vién theo to chuy&n mén, bam vao tam giac phia

trudc tén t6, chon tén gi4o vién can phan cong.

- ANH
- DIA
~GDCD
- GDQP
e

- HOA
~KTCN
-t

- SINH
- SU
1D
+TIN

- Nguyéen Thi Hong Bich
(HK1:0,HK2:0)

----- Nguyén Ho Thién Bang
(HK1:4,HK2:0)

----- Thai Ngoc Long
(HK1:0,HK2:0)

----- Lé Van Phat
(HK1:3,HKZ:3)

----- Bang Thi Van
(HK1:3,HK2:3)

>~ TOAN

Vung trén phai: Chon mén can phan cong. Dé nghi TT chon dung to chuyén

mon cia minh. Néu chon sai s& 1am anh huong dén phan cong cua té khac.

TOAN VAT LI HOA HQC  SINH HOC NGU VAN LICH S1F BIA LT TIEWNG ANH

GDCD CONGNGHE | THEDUC | GDOP- AN | NGHE PHG THOMNG

Vung dudi phai: Chon vao 16p tuong tng dé phan cong cho gido vién dang chon.

Danh sach 16p toan truong duoc thé hién trong danh sach, tir khdi 10 dén khéi 12.

Sau khi chon xong, nhan nat LUU & cudi man hinh.

thiendangNQ@gmail.com 7 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

STT

2

10

n

12

13

14

108

10C

10D

10E

10F

10G

10H

i)

10K

1oL

10M

10N

10P

Lap

Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc
Tin hoc

Tin hoc

Méon hoc

Gido vién HK 1 HK 1l
Mguyén Thi Hng Bich o
Mguyén Ha Thién Dang
Mguyén Thi Hng Bich =
Mguyén Thi Héng Bich =
Mguyén Thi Hng Bich = -

i

Vi du: Phan cong cho GV Nguyén Thi Hong Bich, bo mdn Tin hoc, day 16p

i TIN

[~ TOAN
VAN

VI.

- Nguyén Thi Hong Bich
(HK1:0,HK2:0)
- Nguyén Ho Thién Dang
(HK1:4,HK2:0)
--Thdi Ngoc Long
(HK1:0,HK2:0)
- L& Van Phat
(HK1:3,HKZ2:3)
--Pang Thi Van
(HK1:3,HKZ:3)

10Aval

Phan c6ng gidng day theo gido vién

TOAN

GDCD

VAT LT HOA HOC

CONG

NGHE | THE DUC

0D (xem hinh)

SINH HOC ﬁ NG VAN LICH ST DA Ll TIENG ANH

GDQP - AN | NGHE PHO THONG

Gido vién Nguyén Thi Hang Bich d3 duoc phan céng 0 tigt/tudn HK1, 0 tiét/tulin HK2
Binh mc tigt day: 17 tiét/tuzn

Tim thiy 43 ban ghi

STT Ldp
1 104 Tin hoc
2 108 Tin hoc
3 10C Tin hoc
4 10D Tin hoc
5 10E Tin hoc
6 10F Tin hac
7 10G Tin hac
8 10H Tin hac
a 10) Tin hoc
10 | 10K Tin hoc

Tin b

Mén hoc Gido vién HK I HK I
Nguyé&n Thi Heng Bich |
Nguyén Thi Héng Bich £
-
A

Mrrndn HA Thidn Hlina

RESET MAT KHAU CHO GIAO VIEN (TT)

Ding nhap thanh cdng vao hé thdng

Chon nhém HE THONG, chon chic ning QUAN LY NGUGI DUNG, chon
tiép muc QUAN LY NGUOI DUNG

thiendangNQ@gmail.com
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TAI LIEU HUONG DAN SU DUNG SMAS T tin hoc

e |

’m TRUONG THPTNGO QUYEN Nguyén Ha Thién Dang &

—

A EBERGLTR HOCSINH CANBG THICU BAOCAO Huédng din

Céu hinh hé
thang
» MNhom ngudi ding

Quan i Giam s‘éi Lich sir st
HEhONg » @ ,, quan I ngusiding AN I NgLr&i ding Nam hoc  2017-2018 ¥

ngwdi ding- | nhap diem dung

Théng tin tim kiém

Tén dang nhédp Ho tén Gisitinh | [Tt ca] v

B e i Nhém nguwoi P Trang thai tai At o3
Tobd mon | TIN v ding [Tat ca] v khoan [Tat ca] v

Chon t6 bd mén caa minh, click TIM KIEM

Tur danh séch hién ra, chon tén gido vién can Reset mat khau (chon vao 6

vudng twong g & cot cudi clng)
Click vao CAP LAl MAT KHAU & cudi man hinh

Tra 101 ¢6 cho cau hoi: Thay/Co c6 mubn tai file danh séch mat khau méi
khong?

Cap lai mat khau

C&p mit khau thanh céng.

Thay/cd cé mudn t3i file danh sdch mat
khau mgi khéng?

(TSI [Re—

Thay c6 s& nhan dugc file excel trong d6 c6 mat khau méi cua gido vién can

Reset.

thiendangNQ@gmail.com 9 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Luu y quan trong:
Khi thao tac chire nang nay Thay/C6 phai can than tung thao tac, néu lam sai
c6 thé anh hudng dén gido vién khac (ciing to hoac khac t6) gay hau qua mat phan

cdng va mat dir liéu hé théng.

VII. CUNG CAP TAI KHOAN PANG NHAP CHO TO VIEN
(TT)
Tir man hinh dang nhap thanh céng, chon nhém HE THONG chon chtic niang

Quan ly ngwai dung (xem hinh)

MAS TRUONG THPTNGO QUYEN

HOCSINH CANBO THICUO BAOCAOD

g | B | 0 | 2 8
Théng fin t3i Thii :P;hﬁ-a Quan Iy Giam stél Lich siF siF Phién ban
khoan bigu ngudi ding- nhap diem dung

w Mhom ngudi ding

Hé thong » Quan Iy ngudiq ,, 530 1 nguai ding [1ING

Théng tin tim kiém

Chon t6 bd mén, nhan Tim kiém, chon tit ca gido vién

Théng tin tim kiém

Tén dang nhdp Hao tén Gigitinh | [Tat ca] A

Nhom nguwdi P Trang thai tai P
diing [Tated] M khoan [Tateal

Tébéman TIN v v

Tim kiém

Tim thay 5 két qua Thém méi
STT Tén dang nhap Tén cdn bd T8 bé mén Dién thoai Trang thai Sira

1 NQhem_nthbich Nguyén Thi Héng Bich TIN Mdi tao n

2 | NQhem_nhtdang Nguyén Ha Thign Bang | TIN 0902049079 n

3 NQhem_tnlong Théi Ngoc Long TIN Mdi tao n

4 NQhem_lvphat Lé Van Phat TIN Mdi tac n

5 | NQhem_divan Bing Thi Van TIN n

Click nat Xuat Excel ¢ cudi man hinh, Thay C& s& nhan duoc file Excel véi

day du thong tin tai khoan dang nhap cho t6.

thiendangNQ@gmail.com 10 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Chi nhitng GV nao ¢ trang thai tao méi (chwa ding nhap vao hé théng lan nao)
thi méi hién thi mat khau, néu GV di timg diang nhap thi mat khau hién thi bang cac
d4u hoa thi dé bao mat.

Truong hop di cung cdp mat khau nhung vi 1y do nao d6 ma khong ding nhap

duoc, Thay ¢6 to truang hdy xem chiic ning Reset mat khau cho GV.

VIIl. NHAP PIEM

- Dang nhép thanh céng vao hé théng, chon nhém HQC SINH, chon chiic ning
SO PIEM, chon I6p can nhap diém

MAS TRUONG THPTNGO QUYE

HOC SINH
"l A )
S4 diém Vipham  Sd ghinhan Tdng k&t

it digm -

Hoc sinh » 56 diém

A~

Bam vao mén can nhap diém (tén cac mon day s& duoc liét ké tuy theo phan
cong)

Chon dot nhap diém theo théng bao ctia nha truong (budc ndy quan trong)

Hoc sinh » 56 diém Nam hoc  2017-2018 v

T ﬁ Hociv2 (@ Dotnhapdidm | Gilim hoc kj | (30/10/2017 - 18A12017) v o
{q0E

106G

- 10L

T $0O BIEM MON TIN HOC HOC KY 1 BOT GITFA HOC KY 1, LOP 10L Lwru Xba
Khéi 12 Nhap diém- ® Theo cdt Theo hang Nhap 90 -> 9.0
. Diém 15P Diém 1 tigt

STT Ho va tén P1 Vi TBM ¥

Huynh Bao Bao
Luong Hoang Bao

1
2
3 | Pham Ngoc Nhu Binh
4

A & AR

Binh Thi M Duyén

Nguyeén tic nhap diém:

Nhap Pwoc Ghi chu

0 0.0

thiendangNQ@gmail.com 11 29/10/2017 5:17:15 CH
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45 4.5
10 10
05 0.5

Cac cot diém hé s 1: M, P nhap diém sé nguyén
Cac cot diém hé s6 2, 3: V, KTHK nhap diém vai 01 sé thap phan.

Sau khi nhap xong cot diém Thay C6 nhan nut lvu. Néu sau 120s néu Thay Co
khong bam luu hé théng s& tu luu. Cac diém chinh stra sé thé hién bang mau do.

Néu khong thay sé diém hoic so diém khong phai cia I6p minh day, dé nghi
Thay/C6 lién hé to trwéng chuyén mén dé chinh sira lai phan cong.

IX. MOQT SO CHUC NHAP PIEM

Nhéap diém: [ NRap I Excel rhep hang Nhap 90 > 9.0

Diém hé s6 1-Viét/15p P Xuét Excel —
P1 P2 P3 P4 VI V2 V3 V4 V5 oT TRM ¥

Phong to: M rong man hinh nhap diém (chi hién thi viing nhap diém, céac
nhém cong cu phia trén bi an di).

Thu nho: Tré vé giao dién binh thuong
Nhap/xuat:
e Xuat Excel

Xuéat Excel |

54 diém mén Tin hoc cla Idp 10L
- 54 diém cac mén hoc cda lop 10L
® 5@ diém mén Tin hoc cla tat cd cac 1ap.
Lua chon ldp hoo Tat ca

10E 10G ¥ 10L

11F

C6 3 tuy chon, Thay C c6 thé ding chirc ning nay dé nhap diém théng qua Excel, in
danh séach ra giay dé lam so6 diém ca nhan.

e Nhap tir Excel: Nap diém tir file Excel da xuét

thiendangNQ@gmail.com 12 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Hai chtrc nang nay doi hoi nhiéu kién thiric chuy@n mén, néu Thay C6 mudn sir dung
hay nghién ctru ky huéng dan cua Smas, thao tac sai lam s€ dan dén mat cac con diém
trudce do.

Luu: Luu cac con diém hién thi trén man hinh vao co sé dit liéu. Xoda: Xo4 tat
ca cac con diém trong phién nhap

Xoa diém theo cot: Bam vao tén cot diém (M, P, V, ...) chon Iénh XOA DPIEM

X. NHAP HO SO HQC SINH (GVCN)
Tur man hinh dang nhap thanh cong (caa GVCN). Chon nhom HQC SINH

chon chtic niang Ho so hoc sinh

Chon Khdi, chon Lép cha nhiém, click Tim kiém

Tim thay 49 két qua m

STT] Ho va tén M3 hoc sinh Ngay sinh Gigi tinh Dan téc Tén lap Trang thai
1 Nguyén Hing Minh Anh 1718.2017.100645 01/01/2002 | Nam 0P Bang hoc
2 Nguyen Thuy Tram Anh 1718.2017.100649 01/01/2002 | Nam 10P Bang hoc
3 Trinh Thé Anh 1718.2017.100673 01/01/2002 | Nam 10P Bang hoc
4 Vé Thi Phugng Anh 1718.2017.100586 01,/01/2002 Nam 1op Bang hoc
3 Lé Hoang Thu Anh 1718.2017.100674 01/01/2002 MNam 1op Bang hoc
6 Xem hd sor 1718.2017.100605 01/01/2002 Nam 1op Bang hoc
7 Vuong Quéic Tréi B4 # Sland so 1718.2017.100585 01/01/2002 | Nam 10P Dang hoc

.

i Xoa ho 5o 1718.2017.100655 01/01/2002 | Nam 10P Bang hoc
Chuyé

g Chuyen fop 1718.2017.100598 01/01/2002 | Nam 10P Bang hoc
Chuyén trémg

10 1718.2017.100670 01/01/2002 | Nam 10P Bang hoc
Cép nhat cd bigt

" 1718.2017.100665 01/01/2002 | Nam 10P Bang hoc
Théi hoc

12 1718.2017.100662 01/01/2002 | Nam 10P Bang hoc
CAap nhét mién gidm

13 N ;l..;.'é-' Thu Ha ) ) . 1718.2017.100617 01,/01/2002 Nam 1op Bang hoc
C4p nhat khen thuréng

14 Lé Gia Han R T 1718.2017.100657 01/01/2002 Nam 1op Bang hoc
Cap nhat ky luat

15 Nguyén Thi Tuyét HoRg 1718.2017.100628 01/01/2002 | Nam 1op Bang hoc -

Click vao hoc sinh can nhap dit liéu, chon Sira hé so
Nhap thong tin theo huéng dan cia chuong trinh
Luwu: Luu thong tin dang nhap trén man hinh

Lam lai: Xoa cac thong tin dang nhap trén man hinh

Quay lai: Quay lai man hinh danh sach hoc sinh truéc do.

thiendangNQ@gmail.com 13 29/10/2017 5:17:15 CH
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Ciam i
Knai*  Knéi10 v Lép hoc*  T0A v Trang thai = Elang hoc
Ma hoc sinh * 1718.2017.100135 Sinh ma tw déng 54 dang bé
Hovatén © L& Ngoc Tring Do Gigitinh = Nam v Ngay sinh = 01/01/2002 B
Tinh/Thanh = HO Chi Minn M Quén/Huyén  [Lura chon] v X&Phugng  [Lura chon) v
Théan/Xém
MNai sinh
Qué quan
Bia chi thudng tri
Dia chi tam tri
Hinh (e ing Tring tyyén v Lo3I®StNghi®0CSE niyachon] v Hehocngosingd [Luschon] v
tuyén durdi
Ngay vao truang * | 14/08/2017 =)
{Ngéay vao truéing xéc dinh hoc sinh tham gia hoc tai truting vao hoc kjf nao d€ thdng ké trong bao céo) |

Thong tin nhap day du s& thé hién trong sb goi tén ghi diém khi in ra giay:
Tinh/Thanh phé; Quan/Huyén; Phuong/Xa; Dia chi thuong tra.

Dia chi thudng trd nén viét tat tén cac con duong quen thudc vi cot dia chi

trong s6 goi tén ghi diém khong du rong dé nhap day du.

Sau khi nhap xong 1 hoc sinh, GVCN hdy trich xuat s6 goi tén ghi diém dang
PDF dé xem thu.

Céch tai va nap anh thé vao hd so: Xem phu luc 2
X1.  NHAP PIEM DANH HOC SINH

T man hinh dang nhap thanh cong, chon nhém HQC SINH, chon chiic nang

Diém danh, chon 16p chi nhiém bén cot trai.
Chon budi, chon thang can diém danh

Chon diém danh tuan hozc thang

i o e

Xuat Excel: Tai file diém danh Excel
Nhap file Excel: Nhap diém danh tir file Excel da tai

Luu: Luu cac diém danh trén man hinh vao CSDL

thiendangNQ@gmail.com 14 29/10/2017 5:17:15 CH
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T3l CANBO THICU BAO CAO

B0 B A B|D 0 B

Ho so hoc Sodiém  Biemdanh  Vipham  Sdghinhan Tong két  Xep logi hanh X&p logihoe  Xép loai thi
sinh nét diém - kieém sinh dua

Hoc sinh » Diém danh

+Khi 10 Budi Budisdng v Théng | 10 v Biém danh tudn

BANG DIEM DANH LOP 10P
Nhap P: C6 phép, K: Khdng phép, mau vang nhat:

%....;(héiﬁ STT Ho va tén 1 2(3/ 4567 8 91011121314151617 1819 20212223
- Khbi 12 1 Nguyén Hang Minh Anh

2 Nguyén Thuy Trdm Anh

3 [Trinh Thé Anh

4 V& Thi Phuang Anh

XIl. TRA CUU PIEM KIEM TRA TAP TRUNG
Cho phép giéo vién tra cru diém kiém tra tap trung, diém thi hoc ky

Tu man hinh déng nhap thanh cong, chon nhom THI CU, chon chirc ning TRA
CUU KET QUA THI va lam tiép theo hudng dan trén man hinh.

MAS TRUONG THPTNGO QUYEN Nguyén Hé Thién Dang &

# HETHONG HOCSINH CANBO BAO CAD Hudng d3n

) mu
Traciukét Béocio &

qud thi Théng k&

Thi ctr » Tra ciru két qua thi Namhoc 2017-2018 ¥

Théng tin tim kiém

Tén ky thi  GHK1 v Nhom thi | Lop 12 v Mén thi = Nglr Van v

Phang thi | [Tét ¢d] v 56 bao danh |120119| | Ho va tén

Tim théy 1 két qua

o | D@
STT M3 hoc sinh Ho vé tén SBD Phong thi Mén thi em | Diem | Ghi chii
bai thi thuic t&

1 1718.2017.120807 Tran Thi Bién Binh 120119 P03 Ngit Van

XI11. IN SO PIEM CA NHAN

Tt man hinh ding nhap thanh cong, chon nhdém BAO CAO, chon chitc ning
Béo céo két qua hoc tap.

Chon muc S6 diém bd mon
Chon hoc ky

Chon mén hoc, t6 bd mdn

thiendangNQ@gmail.com 15 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T tin hoc

Chon tén Thay/Co
# HOCSINH CcANBG THICU [RLGEeN
f v -
Baa:é; Két
qua hoc tap

Béo cédo » Bdo cdo két qua hoc tap »

Mhé&p tén bdo cao

56 diém bd mén Hoc ky iyl v

56 diém bé mén
Mén hoc = Tin hoc v Tébamén TIN v

Gido vién * |Nguyén H6 Thién Dang - T9000803GV0086 -

Nhdp ho tén hodc ma gido vién dé tim kiém

Xuat Excel: Két xuat s6 diém ra file Excel, ¢ thé trinh bay lai trudc khi in

Xuat PDF: Khong thé chinh stra, dung dé in truc tiép hoic giri cho hoc sinh xem
diém.

Bao cao nay da dugc tdng hop tir ngay 29/10/2017.
Ban cd thé tai file d3 t8ng hop hoic téng hop lai.

F Tai file bao céo [ Téng hop m&i

Chon Téng hop méi dé dam bao dit liéu diém 1a méi nht.

XIV. KHAI BAO THONG TIN CAN BO

Tur man hinh dang nhap thanh cong
Céach 1: Bam vao Avatar chon Chi tiét hé so
Nguyén Ho Thién Dang &
o |

D06i mat khau
Thoat

thiendangNQ@gmail.com 16 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc
Céch 2: Chon nhém CAN BO, chon chiic ning HO SO CAN BO

Nhap cac théng tin yéu cau, nhan Tim kiém

# HOCSINH THICU BAO CAO
Hb so can bi Lich bao
giang -

Cdn bd » HO so can bd

Théng tin tim kiém

Tébdmon  TIN v Loaicongvidc [Tétcd] v
M3 can bd Ho va tén
Gigitinh | [Tét cal y  [rinhdd ‘f{:g [Tat ca) v
Tim kiém

Click vao tén Thay C6, chon Cap nhat hé so

Tim thay 5 ban ghi

S5TT Xéa Ho va tén M3 cdn bo Ngay sinh | Gidi tinh
1 Mguyén Thi Hang Bich TO000203GV0063  01/01/1900  Mam
2 Mguyén Ha Thién Bang 79000803GV006E  12/01/1979  Mam
3 Thai Ngoc Lg B Xemhsso 01/01/1990  Nam
4 L& Van Phat Cap nhét hd so 01/01/1990  Mam
3 Bang Thi Va 01/01/1990  MNam

Cap nhat nghi huu
Cép nhat nghi viéc

Cép nhat tam nghi

I & & N

Chuyén céng tic 05 Viettel
’:‘:"’E"EL 6 1 Tran AFu D, My Dinh 2, Nam Tir Liém, Ha Noi

Hiy ndi theo cach coa ban

Trong man hinh Quan 1y hd so can bd, nhap day du thdng tin theo yéu cau sau
d6 nhan Luru.
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc
Hinh anh GV Thay C8 tu chup hoic tai tir Website truong THPT Ngb Quyén:

thptngoquyenhcm.edu.vn (hinh nay hién thi trong phan hé caa So GD & BT Tp Ho
Chi Minh)

S6 dién thoai di dong 1a rat can thiét cho cac truwedng hop khan cip:

1. Khi quén mat khau Thay C& dung chtrc ning QUEN MAT KHAU tir man
hinh dang nhap. Mat s& duoc gui vao sé dién di dong cua chinh Thay C6.

2. Nhan cac théng bdo SMS tir nha truong (moi hop, nhap diém, ...)

Thay C6 khdng tuy tién chinh sira hodc sir dung thong tin cia GV khac

khi chwa dwegc sw cho phép cia nha trwdong va chi nhan cia thong tin do.
XV. TAO MAN HINH THONG BAO

Tur man hinh dang nhap thanh cong. Click chon ﬂ bam vao biéu twong dau +

to gitra man hinh

MAS TRUONG THPTNGO QUYEN Nguyén o Thién Bang  p0p
#® ELEESCTl cANBO THICU BAO CAO Huéng din
P A EJ

Hé 5o hoc S6giém  Vipham  Séghinhan || Xép logihanh
sinh xet kiem

Chii nhat, ngay 29/10/2017 Namhoc 20172018 v

['] S6 Giém

[Bém @é tao thém khung lam viéc]

Trong man hinh tao khung lam viéc

Chon Bang tin/thong bao

Thong tin mac dinh: Chon bang tin

Vi tri khung: Chon 1

Chon Tw ddng hién thi thon bao méi sau khi ding nhap

Click Thém, chon Luu.
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Tao khung lam viéc i
Cho phép t8 chic cdc nhém céng viéc ngay trén man hinh trang chi, dé dang thao tic va quan Iy
T E0GE LT Theo dbi céc théng béo ti¥ nha tréng, théng bao tir hé théng
Bang tin/Théng bac Bang tn/Thbng bio

Théng tin méc dinh Bang tin v
Thei khéa bigu

vi tri clia khung 1 r
Ngdy g Hguidi gii
Ty déng hién thi théng bio mdi sau khi ding nhap File dinh kém:
N dung
Bia didm tr3 hd so- Phéng Hoe vu bruémg Le Hing
Phang o
* H 5o giim ci

Tuong tu cho cac khung lam viéc khac.

XVI. TAO LOI TAT PEN CAC CHUC NANG THUONG
DUNG
Smas cho phép Thay C6 tao 16i tit dén céc chuc nang hay dung dé truy cap
nhanh ma khéng can chon qua céc nhém lénh (vi du nhu s6 diém, diém danh, vi

pham, ...). Dé thuc hién Thay C6 tién hanh nhu sau:

Tt man hinh dang nhap thanh cong, Thay C6 chon E bam vao biéu tuong

dau + ¢ goc phai man hinh.

Nguyén HoO Thién Dang &

Nam hoc 2017-2018 ¥

®

Chon cac chirc ning hay dung, bAm Lwu danh siach

thiendangNQ@gmail.com 19 29/10/2017 5:17:15 CH



TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc
f Quan Iy chife ning thuéng ding 2 -
Cho phép tao danh sich cac chic nang thuéng st dung ngay trén trang ch
Chon chirc nang
4 =| Hoc sinh
Z ' | 56 diém
[ H8 s0 hoc sinh
[ ] Xép loai hanh ki€m
4k Vipham
[i5] 54 ghi nhan xét
Cén bd
a [« Thick
[## &, Tra clru két qua thi

Bao cao

Lwu danh sach

X04 16i tat da tao: Click vao cac ddu x mau do canh tén chic ning
_+_

'] Sé diém X

@, Tra ciru két qua thi

XVIl. PHULUC 1: BAN TIN TO TRUONG CHUYEN MON
(CHI DANH CHO TTCM)
Khi tham gia ban tin nay Thay/C6 s& nhanh chéng nhan duoc cac théng béo
danh cho t6 truéng chuyén mén qua Email, Thay/Co c6 thé vao Class dé xem c4c tin

cil, tai tai liéu, nop tai liéu .... Vi diéu kién phai c6 tai khoan Google.
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Céach 1: T may tinh

Truy cap trang: https://classroom.google.com

Ding nhap bang tai khoan Google

= Google Lép hoc

8.
Ve

Khong c6 16p hoc & day!
Bam vao dau + (tao hodc tham gia Iop hoc), chon Tham gia 16p hoc

Nhap vao ma lop: ns7ij|r

ns/ijlr

To truwdng chuyén mén  Truding THPT Ngd Quyén

Cach 2: Tir thiét bi di déng Android hoic 10S

Cai App tén Google Classroom, rdi thuc hién twong tu nhu cach 1.
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Google Classroom™

XVIIl. PHU LUC 2: CACH TAI VA NAP ANH THE VAO HO SO
Truy cap www.thptngoguyenhcm.edu.vn vao HOC VU

TRUONG TRUNG HOC PHO THONG

NGO QUYEN

TRANGCHU  GIOITHIEU  VANBAN CHUYENMON  TRACUUDIEM  TAILIEU THAM KHAO Tim kiém Q

Tai liéu hwéng dan sivr dung HTQL nha trwong ndm hoc 2017-2018
TAI LIEU HUONG DAN SU¥ DUNG HE THONG QUAN LY NHA TRUONG - NAM HOC

}MI\S e 2017-2018
— ”
-

Chon link: Anh thé gi4o vién va hec sinh

DANG BO

CONG DOAN

* DOAN THANH NIEN

HOC VI
Xem thém QONY

]+

Chi nhét, 29 Thang 10 2017

Tai liéu hwérng dan st dung HTQL nha trwérng nam hoc 2017-2018
Viét b¥i - Trrémg THPT Mgd Quyén | Chuyén muc - Hocvu | Luotxem : 21 G+ _

TAI LIEU HUONG DAN SUF DUNG HE THONG QUAN LY NHA TRUONG - NAM HOC 2017 - 2018

1/ Théy C6 t6 tredng nhan tdi khodn ding nhdp hé thong (niém yét)
2/ GVBEM, GVCN nhan tai khedn ddng nhap t& td tredng chuyén mén
3/ Cdc i lidu can thigt

« Anh thé gido vién va hoc sinh: XEM @

« Tai liéu hwdng dén st dung: XEM

« Thdng tin hoc sinh (tham khao): XEM

Anh thé gido vién:

BAm vao thu muc GV
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TAI LIEU HUONG DAN SU DUNG SMAS T6 tin hoc

Google Drive

Anh the

Thur mue

GV

BAm vao anh can tai

Click vao biéu tugng tai vé & goc cao bén phai man hinh
Chon noi can luu anh.

Anh thé hoc sinh:

Anh thé hoc sinh 1a anh cua ca I6p dugc nén lai thanh ting file dang TEN

LOP.ZIP. Sau khi tai vé phai tién hanh mé nén mai sir dung duoc.

Tai file anh cua lop:

Ré chudt 1én file twong (ing can tai, bAm vao biéu twong tai vé xuat hién & goc
trai cua lop.

Chon noi luu trt file nén hinh
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Tép

B 1oazip B 1oszIP

Céach mg neén file anh lop:

Dung File Explorer caa Microsoft Windows truy cap dén file anh da tai vé

(thuong luu trong My Document, Downloads, ....)

Bam dbi chudt 18n file anh dé mo file nén. Luc nay cac file anh cua ting hoc
sinh s& duoc liét ké.

Bam t6 hop phim CTRL-A dé chon tat ca anh
Bam t6 hop phim CTRL-C hoic chon COPY dé sao chép
Chon noi can luu anh

Bam CTRL-V hoic chon PASTE dé xuat anh hoc sinh ra ngoai

| N N By — X

File Home Share View (2]

* % x 7‘1 I3 New item ~ iﬂ £ :tw FH select ail

Wi Cof £ Easy access ~ - Select none
Pinto Quick Copy Paste Move Copy Delete Rename New Properties 5 o
access [7] Paste shortcut ¢ to - folder - @History ] Invert selection
Clipboard Organize New Open Select
« v A || > ThisPC > SOFTS(E) > Hinhthe10,11 > K11- MOl > 11A v |8 | Search11A P
& OneDrive 2 2
[ This PC y * 2 32 A
I Desktop 3 7 % .
N
|Z Documents Fer ¥ [ 4] . 1 g
& Downloads 2016110045 - 2016110046 - 2016110050 - 2016110057 - 2016110058 - 2016110069 - 2016110092 - 2016110108 - 2016110123 - HA
TRAN NGOC NGUYENDINH ~ NGUYENHOANG NGUYENCUUDI  NGUYENMINH  DAOTHITHUY ~ NGUYENHUYNH NGUYENTHIKIM QUANG
D Music THANHANjpg  KHAjpg PHI LONG.jpg TIEN.jpg KHOA.jpg LINH.jpg THAONGANjpg  NGAN,jpg THIEN.jpg
[&] Pictures
B Videos g 2 2 g ~
% Local Disk (C:) A \ & R
s DATA (D2) 14 ! ) L 1 2| LY (
— SOFTS(E) 2016110132 2016110134-LE 2016110136 - 2016110144 - 2016110151 - 2016110158 - 2016110159~ 2016110160 - 2016110192 - MAI
TRAN THAO HUYNHDUCjpg  TRANGNGUYEN  NGUYEN LIEU DANG THU NGUYEN MINH TRAN MY NGONGUYEN  THIMY
= workspace (\\Desktop-natasha) (Z: W.jpg KIMNGANjpg ~ PHUONGMY.,jpg  DUNG,jpg NHU,jpg ANH,jpg THANH TAMjpg ~ DUYEN.jpg
¥ Network
- = § “ ? )
A
\ ) ‘ ] &€ s
», | Ll i s
2016110198 - 2016110209 - 2016110221 - 2016110233 - 2016110237 - 2016110244 - 2016110247 - 2016110256 - 2016110266 - LE
SAMTU NGUYEN LE NGUYEN QUYNH ~ HUYNHNGOC ~ PHANTHITRUC ~DUONGNGUYEN — NGUYENVAN  NGUYENPHUOC — CONGMINH,pg
TRINH,jpg MINHTAMjpg  NHU,jpg TRAM,jpg PHUONGjpg KHANH HAN,jpg  LINH.jpg HA W.jpg
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